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[bookmark: _Toc198362377]  1. 	INKCAZELO YEMIQATHANGO
In this guide unless the context requires otherwise – 
	
	Iqathango
	  inkcazelo 

	1.
	Intlawu loyokufumaneka kolwazi
	Kukho intlawulo eqingqiweyo yokukwenza nokuphanda kunye nokuyiqulunqa, kudityaniswa nexesha ilingapahaya ngokweeyure eziqingqiweyo lokuphanda nokulungisa irekhodi yokudakanca elubala. 

	2.
	Umgaqo wolawulo
	Means the Promotion of Access to Information Act 2 of 2000 (PAIA)

	3.
	Isicelo
	Kuthetha isicelo esifanelekileyo sokunika isiqabu emva koku velela zonke iinkalo zeenkqubo ezingaphakathi

	4.
	Umgaqo Siseko
	Means the Constitution of the Republic of South Africa, 1996 (Act 1088 of 1996)

	5.
	Inkundla
	(a) 	Inkundla kaMantyi, yamatyala aqhelekileyo okanye akhethekileyo ngokwenqanaba elithile lesigqibo nokomgangatho ka PAIA, elisekelwe nguMphathiswa ngokwesazosi kwi Gazette nokuchotshelwe nguMantyi  okanye uMantyi obekelwe oku, okanye uMantyi okhethekileyo ngokwe migaqo yecandelo lika 91A wengingqi umntu akuyo
(aa) Isigqibo segosa lolwazi okanye nabanina onegunya kwindawo kawonkewonke okanye umphathi wendawo ebucala wenze ngoku kulandelayo:
(bb) Umbutho kawonke wonke okanye owabucala  unendawo ebalulekileyo kuyo yebhizinesi okanye yolawulo nkqubo.
(cc) 	umenzi wesicelo okanye umntu wesithathu kufuneka ingumhlali ogqibeleleyo

	6.
	Umnini lwazi/ Umnini Nkcukacha
	Ithetha umntu olwazi olubhekisa kuye


	7. 
	Igosa lolwazi
	Kwisiganeko sorhulument wekhaya (umaspala), kuthetha ukuthi uMpahathi worhulumente wekhaya(Mpathi Maspala) oqashwe ngokwemimiselo ye Candelo 82 ye Local Government Structures Act, 1988( Act 117 of 1998) okanye umntu obambeleyo.

	8.
	Isikhokelo
	Incwadi eyabhalwa yaqulunqwa yi Khomishini yamalungelo oluntu ngokwe candelo 10 yomthetho wesi 2 ka 2000 wokuphakamisa ukufumaneka kolwazi ukukhawulelana nabantu abanqwenela ukusebenzisa ilungelo lalomthetho.

	9.
	Ntloko yesebe
	Ngokuphathelele kubume obu bucala kuthetha uku:
(a)  Ngokuphathelele emntwini osendalweni, lo mntu                    naye nawuphina umntu ogunyaziswe ngumntu
(b)  Kwisiganeko sokuba abantu benze ubudlelwane, nawuphina kubo, umntu ogunyazisiweyo kobu budlelane;
(c)  Kwisiganeko somntu womthetho-
(i) Igosa eliphethe iOfisi okanye umntu okwelo nqanaba  kwophethe amagosa omthetho,  naye nawuphina umntu ogunyaziswe yile ofisi
(ii) Igosa elibambeleyo naye nawuphina umntu ogunyaziselwe oko
(d)  Kwisiganeko sombutho wezopolitiko, inkokheli yalombutho, naye nawuphina umntu ogunyaziswe yilo nkokheli

	10.
	iKhomishini yamaLungelo Oluntu
	Ikhomishini yamalungelo oluntu ngokwecandelo 181 (1)(b) lomgaqo siseko

	11.
	Igosa Lolwazi
	Kwisiganeko sorhulument wekhaya (umaspala), kuthetha ukuthi uMpahathi worhulumente wekhaya(Mpathi Maspala) oqashwe ngokwemimiselo ye Candelo 82 ye Local Government Structures Act, 1988( Act 117 of 1998) okanye umntu obambeleyo.

	12.
	I-Aphilili yangaphakathi
	Kubhekisa kwindlela i-aphili yangaphakathi, apho umceli lwazi engaxolanga sisigqibo esithatyathwe ligosa lowazi  apho isicelo sakhe singahoyekanga okanye engafumanaga mpendulo kwintsuku ezingamashumi amathatthu.  I-aphili yangaphakathi kufuneka yenziwe kumphathi kwimeko enjalo.

	13.
	Minister Umphathiswa
	Kubhekiswa kumphathiswa wekhabinethi yoMzantsi Afrika omele ulawulo lwezomthetho

	14.
	 Igosa
	Ngokuphathelele  kumphakathi okanye bucala, kuthetha ukuba;
(a) Nawuphina umntu oqashwe ngokusisigxina okanye okwethutyana, kwi ndawo yokusebenza yasesidlangalaleni okanye yabucala, kuquka nentloko yecandelo, kwikhapasithi yakh okanye
(b) ilungu lomphakathi nokuba lelayabucala, kwikhapasithi yakhe

	15.
	PAIA
	The Promotion of Access to Information Act, 2000, Act No.2 of 2000;

	16.
	PAIA ifomu yesicelo
	kuthetha ukuba igama elinikwe uxwebhu elingeniswa esidlangalaleni okanye bucala kusenziwa isicelo sokufumana ulwazi ngokwe mimiselo ye PAIA

	17.
	POPIA
	Umthetho wokhuselo lolwazi lomntu ka 2013, Act 4of 2013

	18.
	Umntu
	Umntu (nje) oqhelekileyo  okanye umntu wasemthethweni.

	19.
	Ulwazi ngomntu
	Kuthetha ulwazi ngomntu olukhethekilyo ngaye, kungaphelelanga koku-
(a) ulwazi ngokuphathelele kuhlanga, isini, ukukhulelwa, isimo somthsato, ubuzwe, iubudala, ubume bempilo, ubume bengqondo, ukukhubazeka , inkolo, inkcubeko, ulwimi, nomhla wokuzalwa womntu 
(b) ulwazi malunga nemfundo, okanye ezobume bempilo, imvelaphi yempangelo nezamatyala ngokomthetho,  ulwzazi ngeenkcukacha zezimali umtu abandakanyeka akuzo.
(c) Nayiphina inombolo echaza ngomntu, nezinye iinkcukacha ezibandakanya umntu lowo.
(d) Idilesi, isishicilelo ngomnwe, okanye uhlobo lwegazi lomntu
(e) imibono yomntu, izimvo, okanye okukhethekileyo ngomntu ngamnye, ngaphandle kokubhekisele komnye umntu okanye isiphakamiso sesibonelelo,  ibhaso elinikwa omnye 
(f) Imbalelwano ethunyelwe ngumntu mayela ncakasani ngokusekhusini okanye bucala, nokunye okunoku dandalazisa okuqulathwe yimbhalelwano yoqobo ngomntu lowo.
(g) izimvo neembono zomnye umntu mayela nomntu lowo.
(h) Imibono nezimvo zomnye umntu ngesiphakamiso  sesibonelelo, ibhaso okanye indondo enikwa umntu, kodwa asuse okanye ingalivezi igama lomnye umntu apho kubonakala  izimvo zomntu lowo.
(i)  Egameni lomntu apho kubonakala neenkcukacha ezikhethekileyo zakhe, ngokuphathelele ekudandalazisweni kwegama lakhe nokuveza ulwazi ngomntu lowo, kodwa kufihlwe okanye kususwe ulwazi ngomtu owasweleka kwiminyaka engama 20 edluleyo.

	20.
	Umceli nkcukacha zakho buqu
	Umceli onqwenela ukufumana irhekhodi equlathe inkcukacha zobuqu bomntu.

	21. 
	Umbutho WoPolitiki
	Nawuphina umbutho ofumana inkxaso yokubhalisa umbutho wezopolitiko othi ube namalungu azigqatsayo kunyulo ngokwecandelo 1 yomthetho wonyulo, 1998 (Act 73 ka 1998)

	22.
	Umntu wabucala
	(a) Umntu oqulathe okanye wakhe washishina, ngokwebhiziznisi okanye ngokwe simo sesakhono sakhe.
(b) Ubudlelwane obuqulathe urhwebo, ibhizinisi okanye  ngokwesimo sesakhono sakhe.
(c) Nawuphina umntu osemthethweni okanye owayese mthethweni  kodwa ingengowasesidlangalaleni.

	23.
	 Umntu 
	(a) Nayiliphina icandelo laseburhulumenteni okanye ulawulo kuzwelonke okanye kwiphondo, norhulumente wekhaya okanye
(b) naliphina iziko elisebenzayo
(i) elisebenzisa amandla okanye elenza umsebenzi  ngokummiselo we Khonstityushini yelizwe okanye eyephondo.
(ii) elisebenzisa amandla esininzi okanye elenza umsebenzi wasesidlangalaleni ngokwasemthethweni.

	24.
	Irhekodi
	Naluphina ulwazi olubhaliweyo ngokwerhekhodi. 
(a) Nokuba kungaluphina uhlobo okanye ulwimi.
(b) Oloselugcinweni okanye olulawulwa sisninzi okanye bucala
(c) Nokuba lwaluqulunqwe sisininzi okanye bucala.

	25.
	iirhekhodi ezifumaneka ngokuzenzekelayo
	Kuthetha ukuba iirhekhodi zingafumaneka ngaphandle kukwenza isicelo ngokwemigaqo ye PAIA

	26.
	Imigaqo ngokuphathelele kukuphakamisa ukufumaneka kolwazi
	Imigaqo ngokuphathelele kukuphakamisa ukufumaneka kolwazi ngokupapashwe ngu Rhulumente ngesaziso No. R 187 ngomhla we 15 February 2002 (Government Gazzette no. 23119) yaza yalungiswa ngu Rhulumente Isaziso No. R 1244 ngomhla wee 22 Septemba 2003 (Government Gazette No. 254111)

	27.
	Igunya elifanelekileyo
	Ngokuphathelele-
(a) Kuluntu ekubhekiswa kulo kumqolo (a) onika inkcazelo yoluntu kwisigaba sikarhulumente  wezwe, esithetha ukuthi-
(i)   Kwi ofisi kaMongameli wezwe, umntu obekwe  nguMongameli, okanye
      (ii)  Nangokwaso nasiphina  isigaba, uMphathiswa ofanelekileyo ngokuphathelele kuluntu okanye umntu ofanelekileyo ngokugunyaziswa nguMphathiswa.

(b) Uluntu ngokubhekiswa kumqolo (a) yenkcazo yoluntu ngokubanzi kurhulumente wephondo kuthetha ukuthi
(i)    Kwisiganeko seofisi yeNkulumbuso wePhondo umntu obekelwe ngokubhaliweyo okanye
(ii)   Kwisiganeko sokuba ilungu lesigqeba sebhunga    limele umntu otyunjiwe okanye iqumrhu

(c) Urhulumente wezekhaya/ umaspala uthetha-
(i) usodolophu;
(ii) usomlomo;
(iii) nabani na obekiweyo ngokwesvumelwano esibhaliweyo ngu Mlawuli wesixeko 


	28.
	Intlawulo yesicelo
	intlawulo ebhatalwa ngumceli phambi kokuba isicelo siphunyezwe

	29.
	Ukwenza isicelo sokufumaneka kolwazi
	Ngokuphathele koku-
(a) uluntu;  okanye iqumrhu isicelo sokufumaneka kolwazi  ngokwecandelo 11;okanye
(b) of a private body in terms of section 50;
 umntu obucala; isicelo sokufumana ulwazi ngomtu obucala  okanye iqumfhu elibucala ngokwecandelo 50


	30.
	Umceli 
	Ngokuphathele -
(a) uluntu okanye iqumrhu elimele isisninzi lithetha-

(i) nawuphina umntu ongelo lungu lequmrhu lomphakathi okanye umsebenzi walo ngokwe candelo (a)okanye (b)(1) owenza isicelo sokufumana ulwazi ngeli qumrhu. 
(ii) umntu okanye obambele lo uchazwe ku paragrafu (1)
(a) Iqumrhu okanye umntu obucala muthetha-

(i) Nabanina kubandakanya  owequmrhu loluntu, kodwa kungaphelelanga koko, okanye umsebenzi walo, owenza isiscelo ngolwazi olokwi rhekhodi lomntu okanye iqumrhu elibucala.okanye

(ii) umntu omele omnye ngokwe candelo (1)


	31.  
	Umntu ongphandle okanye owesithathu
	Ngokuphathelel kwisicelo sokufumana ulwazi-
(a) Irhekhodi lequmrhu lesininzi,  okanye uluntu, lithetha ukuba nabanina , kungaphelelanga kuRhulumente okanye ongaphandle;
      (i)  umceli lwazi lowo; kunye
      (ii) nequmshu lesininzi; okanye

(b) Irhekhodi lomntu okanye iqumrhu elibucala, ngaphandle komceli lwazi, ngenjongo ezikwi candelo 63, ngokwesalathiso ku paragrafu (a) no(b) kufuneka kuqondwe njengesalathiso  esichaza ‘umtu’

	32.
	Intsuku zokusebenza
	kuchaze iintsuku zeveki ngaphandle koMgqibelo, iCawa okanye iiholide zika wonke wonke, ngokuchazwe kwi candelo 1 yomthetho (Act) zee Holide zika wonke wonke 1994 ( Act, No. 36 of 1994)

	Kweisikhokelo, amagama asetyenziswe kuso naso esiphina isini kuquka ezi zimbini sizaziyo, kwisinye nesininzi, ngaphandle kokuba kuthethwa ngolunye uhlobo.
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[bookmark: _Toc198362378]2.	 ULUHLU LWEZISHUNQULELO, NESINGAKUQONDIYO

1.1	“MM”		Umphathi Dolophu
1.2	“Constitution”	Umgaqo Siseko woMzantsi Afrika South Africa, Nombolo yoMthetho.108 				ka 1996	

1.3	“DIO”	             i-Deputy Information Officer (iSekelaGosa IeNkcukacha)

1.4	“IO“		i-Information Officer (iGosa leNkcukacha)

1.5     “NLM”		 uMasipala waseNdlambe 

1.6      “MEs”		i-Municipal Entities (Ii Entithi zorhulumente wezekhaya)

1.7      “MMC”		i-Members of the Mayoral Committee (Amalungu esigqeba seBhunga)

1.8      “PAIA”		I-Promotion of Access to Information Act (uMthetho wokuKhuthazwa 					kokuFikelela kuLwazi) uMthetho wesi2 ka 2000)

1.9    “PFMA”		Umthetho woLawulo Lwezemali yoLuntu  Act No.1 ka1999

1.10   “POPIA”		i-Protection of Personal Information Act (uMthetho wokuKhuselwa 					kweeNkcukacha zoMntu) uMthetho wesi4 ka 2013 

1.11   “Regulator”	Umlawuli wolwazi okanye iinkcukacha 














[bookmark: _Toc198362379]3.	 INTSHAYELELO
	Ukuphakanyiswa kokufumaneka koLwazi Act, 2 yonyaka ka 2000 ( PAIA) kunika uluntu amalungelo ukufumana ulwazi loluntu namaqumrhu abucala njengokuqulathwe kwicandelo 32 lwe Khonstityushini yoMzantsi Afrika, 1996.
	Icandelo 9 we PAIA inika ingqwalasela kukufumaneka kolwazi ngemiqathango nemida ethethelelekayo  ngokuphakamisa oku kulandelayo:
(a) Ukhuseleko olusengqiqweni
(b) Imfihlo yezoqoqosho
(c) Okusebenzayo ngokugqibelelyo kulawulo lukaRhulumente.
	Icandelo 14(1) we PAIA ugxininisa ukuba igosa lolwazi elikwi qumrhu loluntu kufuneka liqulunqe imanyuwali ngelwimi obuncinane ezintathu equlathe ulawulo ngokufumaneka  kolwazi  ukuze abantu bayifunde.  Umaspala, okanye urhulumente wekhaya, iNdlambe liqumrhu loluntu.
	Le manyuwali iqulunqwe ngurhulumente wekhaya, okanye umaspala iNdlambe phantsi kwecandelo 14 ye PAIPA kunye nomMiselo 4 yemimiselo emayela nokhuselo lolwazi ngomntu. Le manyuwali ikhokelela ekunikeni isikhokelo kumalungelo oluntu ekufumaneni ulwazi ngoluntu ngokukhokelwa liqumrhu loluntu.
[bookmark: _Toc198362380]4.	INJONGO YALE MANYUWALI YEPAIA
             Le manyuwali ye PAIA iluncedo kuluntu ukuze-
4.1	Ukumisela uhlobo lwerhekhodi  ezisele zikhona kumaspala we Ndlambe, ngaphandle kokuqala wenze iscelo ku PAIA

4.2 	Ukuze ube nokuqonda okanye ukwazi ukuba usenze njeni isicelo sokufumana irhekhodi  
      kurhulumente wekhaya ongu Ndlambe.
   
4.3 	Ukufumana iinkcukaca zomntu onceda uluntu ukufumana iirekhodi zabo.

4.4 	Ukwazi amacebo namaqhinga afumanekayo kurhulumente wakhaya ongu Ndlambe malunga nokufumana iirhekhodi ngaphambi kokuya kwiinkundla zamaytala.

4.5 	ukuchaza iinkonzo ezifumanekayo kumalungu omphakathi abaku rhulumente wekhaya iNdlambe.

4.6 	Ukwandlala inkcazelo ngesikhokelo sokusebenzisa iPAIA ngokuhlaziyiweyo ngu Mlawuli ngendlela yokufumana ulwazi.







4.7 	Ukuba iqumrhu lizaku kwenza inkqubo youkukhangela ulwazi ngaye nencazo yoko, izigaba zolwazi elugciniweyo  nolwazi olungqamene noko,                                                                                                      

4.8 	Ukuba nolwazi xa urhulumente wekhaya uNdlambe uzakuhambisa ulwazi loluntu ngaphandle kuMzantsi Afrika nokuqonda ukuba abamkeli bolwazi abazkufumana ulwazi 

4.9 	Ulwazi lokuba urhulumente wekhaya uNdlambe unokhuseleko olwaneleyo ukuqinisekisa ukuba ukuthembeko nemfihlelo kunye nolwazi ngomntu ziyafumaneka.
[bookmark: _Toc198362381]5. 	UKUSEKWA KOMASIPALA WASENDLAMBE
5.1	uMasipala waseNdlambe wasekwa phantsi koorhulumente wekhaya:  Municipal Structures Act 117 of 1998
5.2	Umbono, isikhokelo kunye nkqubo-xabiso zase Ndlambe
	5.2.1	IInjongo

Urhulumente wekhaya iNdlambe izamela ukuba yinqingqi yotyalo-mali ebonelela ngeenkonzo ezizinzileyo, ezaneleyo ezifikelelekayo, ezisebenzayo kubo bonke abemi bayo bekwi ndawo yokuhlala ekwisimo esisempilweni ekhuselekileyo ngo-  2025 
	
	5.2.2	Isikhokelo

Ukufikelela kumbono wayo ngokusebenza okugqibeleleyo ngokwe migomo emihlanu  yentsebenzo yorhulumente bekhaya ngokwe zixhobo zokusebenza ezifumanekayo.

	5.2.3	Inkqubo -xabiso

	Ukuzinikela, Ukuthembeka, Inkathalo, 

 5.3	Objectives / Mandate
Urhulumente wekhaya iNdlambe inoxanduva olusekelwe kwi Khonstityushini yoMzantsi Afrika kunye nayo yonke imithetho neminye imigomo yoorhulumente bamakhaya, kuquka noBatho Pele.  Izikhokhelo zoorhulumente bekhaya zichaziwe kwi Candelo 152(1) ye khontsityushini.
5.3.1	ukunikezela ngorhulumento lwentando yesininzi (demokhrasi) noxanduva loo 	rhulemente bamakhaya
5.3.2	ukuqinisekisa unikezelo lweenkonzo kuluntu ngendlela ezinzileyo.
5.3.3	ukuphuhlisa uphuhliso kwezentlalo nezoqoqosho
5.3.4	ukuphuhlisa intlalo nempilo kunye nokhuseleko
5.3.5	ukukhuthaza abahlali ukuba bazibandakanye nemibutho yabahlali kwimiba yo 	rhulumente wekhaya	
[bookmark: _Toc198362382]6.	INDLELA IMASIPALA WASENDLAMBE AKHIWE NGAYO KUNYE NENDLELA 	ASEBENZA NGAYO 
6.1	Njengoko kuchaziwe kwi Candelo 151 (1) no (2) we Khonstityushini, urhulumente wezekhaya  okwinqanaba B unesigqeba solawulo olusekelwe kwiBhunga, umzekelo: uSodolophu, amalungu esigqeba seBhunga, uMphathi Sixeko/Dolophu, kwakunye naBaphathi  beCandelo 57
6.2.	uMasipala waseNdlambe, ilawulwa ngenkqubo ka Sodolophu evumela ukusetyenziswa kolawulo nguSodolophu, ekusekezelwe kolu ulawulo ngabaPhathi bamahlelo, encediswa sisigqeba seKomiti kaSodolophu ( Mayoral Committee.)njengoko kuboniswa kwiCandelo (b) ye Municipal Structures Act, 1998.
6.3.	iMasipala waseNdlambe unezi Komiti zilandelayo:
	6.3.1	Council 
   	6.3.2	Executive Committee 
   	6.3.3	Portfolio Committees
	6.3.4	Audit & Performance Committee
	6.3.5	Appeals Authority Committee
	6.3.6	Bid Specification Committee
	6.3.7	Bid Evaluation Committee
	6.3.8	Bid Adjudication Committee
	6.3.9	Budget Steering Committee
	6.3.10	Local Labour Forum
	6.3.11	Liquor Licence Trading Hours
	6.3.12	Inter Governmental Relations (IGR)
	6.3.13	ICT Steering Committee
	6.3.14	Management Team
	6.3.15	Municipal Standard Charts of Account (MSCOA)
	6.3.16	Municipal Planning Tribunal
	6.3.17	Municipal Planning Appeals Committee
	6.3.18	Municipal Public Accounts Committee (MPAC)
	6.3.19	Rates & Valuation Committee
	6.3.20	Recess Committee
	6.3.21	Rules & Ethics Committee
	6.3.22	Training Committee
	6.3.23	Ward 1 – 9 Committee


6.4	Isimo - siseko seNqubo kaMaspala:


EXECUTIVE MAYOR


DIRECTOR:  CORPORATE SERVICES


DIRECTOR:  FINANCIAL MANAGEMENT


DIRECTOR:  INRASTRUCTURAL DEVELOPMENT


DIRECTOR:  COMMUNITY & PROTECTION SERVICES



MUNICIPAL MANAGER



SPEAKER














6.5	Imisebenzi 

uMasipala waseNdlambe inemisebenzi eliqelq eyahlukileyo, esekelwe kwi Municipal Systems Act, No 32 ka  2000 no Act 117 of 1998

6.5.1	Ulawulo no Mphathi Sixeko:

6.5.1.1	Ngokwe Structures Act iCandelo 55, Systems Act iCandelo 82, kunye MFMA iCandelo 60, ulawulo lorhulumente wezekhaya ukhokelwa nguMphathi Sixeko/Dolophu njengeGosa Lolawulo lorhulumente wezekhaya.

6.5.1.2	I- Candelo 55 (1) ye Systems Act  ibonisa ukuba intloko yolawulo, uMphathi Sixeko/Dolophu worhulumente wezekhaya uxhomekeke kwizalathiso zeepolisi zeBhunga  lorhulumente  wekhaya, yaye unoluxanduva lulandelayo. 

6.5.1.2.1)           Ukwakha nokuphuhlisa uqoqosho, ulawulo olunoxanduva loqinisekisa 	      nokuxhobisa ukusebenza ukosulungekileyo bokuphunyezwa kweIDP, nentsebenzo esulungekileyo nokukhawulelana nezidingo zoluntu.  

6.5.1.2.2)	ukongamela ulawulo lorhulumente wezekhaya ngokungqamene ne Systems Act namanye amahlelo olawulo lorhulumente wezekhaya

6.5.1.2.3)	 ukongamela ukusebenza kakuhle nokuhambisa iinkonzo eluntwini 

6.5.1.2.4)	ukongamela abasebenzi ngokuphathelele kulawulo ngokomthetho nemigaqo nokucebisa abezopolitiko ngeenkqubo nemicimbi zorhulumente wezekhaya.

6.5.1.2.5) 	ukongamela ezonxumelelwano phakathi kwabalawuli borhulumente 
               	 wezekhaya nemibutho yezo politiko noku dlulisa izigqibo yazo.
  
6.5.1.2.6)	ukulawula nokuzalisekiswa kwemithetho ehambelana nokuphuhliswa korhulumente wezekhaya.

6.5.1.2.7)	Ukuququzelela uluntu ukuba luthathe inxaxheba kwimicimbi yorhulumente wezekhaya ekhuthaza ukufikeleleka nokwaneliseka. 
		
6.6	Njenge Gosa Lolawulo  lorhulumente wezekhaya, uMphathi Sixeko/Dolophu unegunya kwakunye 	noxanduva ngokusekelwe kwiCandelo 55(2)

	6.6.1	lwengeniso nenkcitho yorhulumente wezakhaya

	6.6.2	lwazo zonke iiasethi (eziphathekayo nezingabonakaliyo) nokuchitha onkeamatyala            		orhulumente wezekhaya.

6.6.3 	ajongane aqinisekise ukuulandelwa kwemigomo efanelekileyo uemiqathango 				yokongamela  imali yorhulumente wezekahya.





[bookmark: _Toc198362383]7. 	INKCUKACHA ZAMAGOSA OKUFUMANA ULWAZI NGORHULUMENTE WEZEKHAYA 	INDLAMBE
7.1	IGosa Lolwazi:

Name:				Adv. Rolly Dumezweni	
[bookmark: _30j0zll]Tel:				(046) 6045556	
Email Address: 			rdumezweni@ndlambe.gov.za  / kkani@ndlambe.gov.za
Fax Number:			(046) 6242669

7.2	Isekela Gosa Lowazi:
	Name:				Lazola Maneli-Payi
	Telephone number:		(046) 6045505	
Email Address:			lmaneli@ndlambe.gov.za / treid@ndlambe.gov.za
Fax Number:			(046) 6242669

		
7.3	Indlela yokufumaneka Kolwazi
	Email:				avanniekerk@ndlambe.gov.za
7.4	Iinkcukacha zokufumaneka kolwazi kurhulumente wekhaya iNdlambe
	Postal Address:			P O Box 13, Port Alfred 6170
	Physical Address:		Causeway, Port Alfred 6170
	Telephone:			(046) 6045500
	Email:				avanniekerk@ndlambe.gov.za
	Website:			http://ndlambe.gov.za











[bookmark: _Toc198362384]8.	INKCAZELO NGAZISOMBULULO  EZIFUMANEKYO NGOKOMTHETHO OKANYE XA 	URHULUMENTE WEZEKHAYA INDLAMBE YOYISAKELE UKUSEBENZA
8.1	Xa sukuba umenzi sicelo okanye umntu wesithathu enesikhalazo ngesigqibo esenziwe ligosa lolwazi/ usekela gosa lolwazi umntu lowo unelungelo loku:
	a)	lokwenza i-aphili, ukuba iyafumaneka
	b)	angenza indlela yokukhalaza kumlawuli wolwazi okanye nawuphina umlawuli okanye
	c)	aqhubeke aye  kwinkundla yamatyala enegunya elifanelekileyo ukuzuza isisombululo
[bookmark: _Hlk198303373]8.2	Izisombululo Zangaphakathi
8.2.1	Umenzi sicelo angakhalaza ngesigqibo esenziwe liGosa Lolwazi okanye Isekela Gosa lolwazi  enze i-aphili ngokwalelwa ukufumana ulwazi olu  kwiirhekhodi 
8.2.2	Xa umceli lwazi enganelisekanga uyenza i- aphili ngoku gcwalisa i Fomu 4 (Annexure C)
8.3	Ixesha elisikelwe ukukhalaza nge Aphili
8.3.1	I-Aphli yangaphakathi yenziwa ngokugcwalisa ifomu ize ihanjiswe okanye ithunyelwe wki ofisi yeGosa Lolwazi:
	8.3.1.1	Kwisithuba seentsuku ezingama 60 isigqibo sithathiwe
8.3.1.2	Kwisithuba seentsuku ezingama 30 emva kokuba  inotisi inikwe umntu wesithatthu ngesigqibo sesiphumo se-Aphili, ummangali akadingeki, emva kokuba isigqibo sithatyathiwe.
8.3.2	I-Gosa Lolwazi okanye isekela lakhe ngoku miselo we PAIA, igqithise kwi ofisi kaSomlomo, kwisithuba seentsuku ezli 10, kunye nezi zilandelayo-
·  izizathu zesigqibo esithatyathiweyo
· Igama, idilesi , inombolo yomxeba, idilesi ye emeyile, nayo nayiphina esebenzayo zomntu wesithathu ekufuneka azisiwe ngesicelo ngokwe Candelo 47 91 ye PAIA
8.3.3	I-Ofisi ka Somlomo xa tihe yafumanisa okuba isizathu siyabonakala okanye siyavakal  iyivumele i-Aphili yangaphakathi. Kodwa ukuba i-ofisi kaSomlomo ayixolanga zizizathu ezibekiweyo ukungenisa i-aphili  nokusingenisa emva kwexesha, isicelo sakurhoxiswa ngokubhaliweo kubhekiswe kuloomntu obesenza i-aphili yangaphakathi. 
8.3.4	I-ofisi ka Somlomo iyakuqhubeka yenze isigqibo nge-Aphili yangaphakathi kwiintsuku ezingama30 ukusukela kumhla wesindululo seAphili yangaphakathi esifunyenwe liGosa Lolwazi
8.4. Izisombululo Zangaphandle
· Umceli lwazi okanye umntu wesithathu anga faka isimangalo kuMlawuli woLwazi emva kokuba umceli lwazi enze onke ekusemandleni akhe ukwenza i-Aphili ngaphakathi nxamnye nesigqibo esithathiweyo liGosa Lolwazi okanye isekela lakhe.
· Isimangalo esijongiswe kuMlawuli Wolwazi ngumceli lwazi okanye umntu wesithathu  kufuneka senziwe kwiintsuku ezingama 180 esifumene isigqibo esebenzisa ifomu ( Annexure D)
[bookmark: _Toc198362385]9. 	ISIKHOKELO NGENDLELA YOKUSEBENZISA UPAIA UKUFUMANA ULWAZI NOKUFUMANA 	ULWAZI	
9.1	Umlawuli ngokwe mimiselo yeCandelo 10 (1), ulwenze lwafumaneka uhlaziyo lwesikhokelo yokusebenzisa iPAIA , ngendlela elula ngokusebenzisa ifomu elula efumanekayo ngumntu ukusebenzisa eli lungelo lidandalziswe wki PAIA nakwi POPIA.
9.2	Isikhokelo siyafumaneka ngazo zonke iilwimi.
9.3	Esi khokelo sikhanknyiweyo siqulathe ingaciso yoku-

9.3.1	Injongo ze PAIA kunye neze POPIA

9.3.2	Idilesi neyeposi, unombolo yomnxeba, kunye nedilesi yeimeyili 
9.3.2.1	iGosa lolwazi kuzo zonke iindawo
9.3.2.2	Bonke ooSekela bamagosa olwazi kuzo zonke iindawo ngokwe Candelo 
                                                   17(1) zika PAIA kunye neCandelo 56 ka POPIA 
9.3.3	Ifomu nendlela yokuyigcwalisa ngumceli lwazi

9.3.3.1	Ukufumaneka kwerhekhodi zoluntu ngokucetyw kwiCandelo 11

9.3.3.2	ukufumaneka kwerhekhodi lomntu obucala ngokweCandelo 50

9.3.4	Uncedo lufumaneka kwi ofisi yeGosa Lolwazi ye instityushini ngokwe PAIA ne POPIA

	9.3.5	Uncedo lufumaneka kwi ofiso yoMlawuli  ngokwemimiselo ye PAIA ne POPIA

9.3.6	Zonke izisombululo zomthetho ziyafumaneka malunga nomthetho ngokuphathelele kumalungelo okanye imiqathango enikwe yi PAIA ne POPIA ngokudibanisa indlela yokumangala

		9.3.6.1	I-Aphili yangaphakathi;

	   	9.3.6.2	isimangalo esibhekiswe kuMlawuli;

9.3.6.3	Isicelo kwinkundla ngakwisigqibo seGosa lolwazi, isigqibo ngeAphili yangaphakathi okanye isigqibo esenziwe yintloko yequmrhu labucala;

9.3.7	Ukunikezelwa kweCandelo 14 no15 ezifuna ukuba iqumrhu labucala  kunye noluntu ziqulunqe imanyuwali nendlela yokufumana imanyuwali.

9.3.8	ukunikezela ngeCandela 15 no 52 nokukhupha ulwazi ngokuzithandela ngokweekhathegori zeerhekhodi luluntu okanye amaqumrhu abucala.

9.3.9 	izaziso ezikhutshwayo ngokwe Candelo 22 no 54 malunga nentlawulo ebhatalwayo malunga  nokufumaneka kwezicelo zolwazi.

	9.3.10	 imiqathango eyenziwayo ngokwe Candelo 92

9.4	Amalungu omphakathi anganako ukuhlola okanye benze iikopi kwi ofisi zoluntu okanye zabucala kuquka ne ofisi yoMlawuli ngamaxesha okuzebanza.

9.5	Isikhokelo singafumaneka -

9.5.1	xa sicelwa kwiGosa Lolwazi okanye intloko yequmrhu labucala ngokusebenzisa iFomu 1efumaneka ku  https://inforegulator.org.za/paia-forms/;
9.5.2	xa sicelwa kuMlawulu wolwazi ngokuthumela Fomu1 ( isicelo sekopi yesikhokekelo)
             ku- PAIACompliance@infoRegulator.org.za

		9.5.3	nakwi website yoMlawuli (https://inforegulator.org.za/paia-guidelines/).





















[bookmark: _Toc198362386]10.	INKCAZELO NGEZIHLOKO NEZIGABA ZEERHEKHODI EZIGCINWE NGURHULUMENTE 	WEZAKHAYA INDLAMBE
	
Izihloko ekugcinwe ngazo iirhekhodi
	
Izigaba zeerhekhodi ezigciniweyo ngokwezihloko

	1.   Umthetho
	Ipolisi, Imithetho nemigaqo yese Palamente,Imithetho yamaPhondo, Imithetho yooMaspala, Imigaqo kaMaspala.

	2. Isilungiselelo noLawulo 
	IPolisi, Ukunikezelwa kwaamagunya, Ukulawulwa kweRekhodi, iprayivethalizashini, Ukuhlela ooMaspala, Iintlanganiso zabaphatji Hlelo. Abaphatho Hlelo.

	3. Ibhunga namaLungu esigqeba
	Policy, Elections, Council Committees, Meetings, Matters concerning Councillors

	4.  Ezengqesho ( Uvimba woluntu)
	Ipolisi,Amacandelo, Ukuqinisekisa ngesimo seenkonzo, uKuqeshwa kwabasebenzi, Ukuqeshwa okusisigxina kwabasebenzi,Ezezimali, Ukuphuhliswa kwabasebenzi, Ukuhlawulwa kwezibonelelo, Imali etsalwayo,Imali mboleko,Ingxowa-mali yomhlala phantsi,I-inshorensi,, Iphakegi ngokuzithandela, ulawulo lwabasebenzi,Ukuhlolwa kwabasebenzi ukuze bahlelwe ngokwezigaba, Ukuhlolwa, Ikomiti yovavanyo. Ikomiti yokumodereyitha, I-Aphili. Impilo yabasebenzi,, Ukuthobela iintsuku zeKhalenda,iinkonzo zokululekwa kwengqondo, Ulawulo lwe HIV/AIDS, uLawulo nobudlelane kwabasebebenzi ,Ukuququzelela ukuxoxa ngezemivuzo nokunye okuchaphazela abasebenzi, Uhlengahlengiso ngokweBala nesini, Ukulungelelaniswa kwabasebenzi ngokulinganayo, Iinkonzo zoluleko nezigqibo zokujongana nesono somsebenzi

	5.  Ezemali
	Ipolisi, Imvavanyo, iNkundla yovavanyo, iteksi/ irhafu,  Imboleko, Imbholeko-Mali ngaphandle( kwamanye amazwe) Imboleko -mali ngaphakathi, Amaxabiso ngxowa, Iidipozithi, Ingxowa -Mali, utyalo mali, Ixesha elifutshane, ixesha elide,ukubatalwa kwamatyala, Isibonelelo nepenshini, OoCeba, Ukuqokelelwa kwamatyala, Iiinshorensi, uxandula lokunikezela ngengxelo, Imibuzo, Inkcitho, Iakhawunti yeBhanka, Ingxelo nembhuyekezo.

	6.  Ezamakhaya Iinkonzo kunye       nabazihambisayo
	IPolisi, iiAsethi ezisisgxina,  Intshukumo, Ukulahlwa/ Ezingasenakusetyenziswa nakulungiswaizinto, iregista noluhlu, iingxelo, iinkonzo zamakhaya, Ulawulo lwezithuthi, Izithuthi, imboleko, Izixhobo, Indlu yokusebebzela, Unxulumelwano, Ulawulo lwemipu nerhuluwa,Itheknologi, iinkonzo zokuseleko, Ukhuselo lwe mpahla( propathi)Iinkonzo ZeeLwimi, Iinkonzo zishicilelo,IiLabhoratri zohlalutyo, Iinkonzo zolawulo lwe Plant ( iziko )

	7.  Izakhiwo Namabala
	Izakhiwo, Ukuzuza ,Intengo,Ukwakha,Ingqesho ,ukwabiwa komhlaba,ukwahlukanisa amabala

	8. Ithenda, Isiniki maxabiso kunye                neekhontraki
	IiPolosi, Ithenda ezithile, Iziniki Maxabiso, IKhontrakti ezithile

	9.    Irepothi / imiboko kunye nembuyekezo
	Ipolisi, Ingxelo Iingxelo zonyaka zecandelo,  

	10.  Upapasho kunye noLwazi
	Ingxelo Lwazi yoluntu, Imibuzo,Iimbasa zika Maspala Imibuzo nemvume emayisetyenziswe, Upapasho olwenziwa ngabanye abantu, Ulawulo Ulwazi eminye imibutho

	11.  Iminyhadala nezenckubeko
	IiPolisi, Iminyhadala, Izimemo, iimeko zentlalo,ezinye izamkelo nezixwayiso, Iincwadi zemibulelo, ezokuvuyisana nezovelwano, ukunikezelwa kwembasa kuluntu

	12.  Iintlanganiso nokusekwa kwazo  
  
   
	Iipolisi ,Imbalelwano yesiqhelo ,Izimemo Imuzuzu yentlanganiso, Iingxelo nezigqibo zePolisi kuzwelonke ,nakwi Phondo ,Kwisithili, ekuhlaleni, Kumazwe ngamazwe

	13.  Ezomthetho
	IPolisi, Uluvo olusemthethweni ,kunye nezigqibo zenkundla. Ukuqashwa kwaMagqwetha, Ikleyimi ezingqamene neKhansile , amatyala, amatyala olwaphulo mthetho.

	14.  IiLayisenisi neePemithi
	IiPolilsi, ILayisenisi zoku thengisa, IiLayisenisi zeeMoto/ zezithuthi IiLayisenisi neepemithi/ mvume zemisebenzi.

	15.  Ucwangciso Dolophu noLawulo
	IPolisi, Ugcono olubhaliweyo lwendawo ucwangciso lokwabiwa kwedolopho ,Ukusekwa kweelokishi Ulawulo lweeLokishi.

	16.  Inkonzo Ezikhethekileyo
	iPolisi, ukuzuzwa kwemithobo, imibhobho engundoqo, Iimitha, Iindawo ezingezo zika Maspala, ,Iindawo eziku Maspala, Umbane, Iindlele nezitalato, Ukuvalwa,Ukwakhiwa nolawulo,  ugutyulo. Ucoceko Amangwaba namaziko ukuthsisa izidumbu nendlela yokuzilawula.

	17. Inkonzo Zoluntu 
	Ipolisi, Izifo nezibetho, Ukuhlola, Imfundo, Ulawulo lwetrafiki, Ukusetyenziswa kweendlela, ulawulo lwezithuthi,Ukwabiwa kwendawo zokumisa izithuthi, amathala eencwadi, Izakhiwo,Incwadi neencwadana kuquka namaphepha-ndaba kamaspala ,imiba yezindlu, Iholo yoluntu, iiPaka, IiGadi namabala avuleleke kuwonke, ulawulo nogcino lwezendalo ,Ezemidlalo nezokonwaba, Isebe Lokolwa nemililo,Isilarha, Ukuthimba, Ezenkolo neeCawa, amathala embhali nezendalo kunye nezikhumbuzo




[bookmark: _Toc198362387][bookmark: _Hlk198361744]11.	IZAZISO ZEERHEKODI ZAKUTSHA NJE, EZIFUMANEKA NGAPHANDLE KOKWENZA 	ISICELO KURHULUMENTE WEZEKHAYA I-NDLAMBE
	Legislation:
	Website:

	Promotion of Access to Information Act 2 of 2000;

	x

	Promotion of Access to Information Amendment Act 54 of 2002;
	x

	Protection of Personal Information Act 4 of 2013;
	x

	Promotion of Access to Information Amendment Act 31 of 2019;
	x

	The Political Party Funding Act 6 of 2018
	x

	Regulations:
	Website

	
Government Notice No. R.187 in G23119 – 15 February 2002;
	X

	Government Notice No. R. 1244 – September 2003;
	X

	Government Notice No. R. 991 in GG28107 – 14 October 2005
	X

	Government Notice No. R 990 – 13 October 2006;	
	X

	Government Notice No. R 46 – 1 Jun 2007;
	X

	Government Notice No. R 1222 in GG 39504 – 11 December 2015;
	X

	Government Notice No. R 1217 in GG 42717 – 19 September 2019;

	X

	Government Gazette 1284 in GG 42740-4 October 2019;
	X

	Government Gazette 42110, RG 10897 in GoN 1383, 14 December 2018 (POPIA Regulations)
	X

	Forms:
	Website

	PAIA Complaints Form to the Regulator;
	X

	POPIA Complaints Form to the Regulator;

	X

	PAIA Request for Access to Records Form (Form 2)
	X

	Policies, Guidelines, Code of Conduct:

	Website

	PAIA Manual

	X

	POPI Manual

	X

	Policies
	X

	By-laws

	X

	Notices

	X

	Code of Conduct
	X

	
	

	Strategic Documents:
	Website

	Strategic Plans
	X

	Annual Reports
	X

	Annual Performance Plan;
	X

	Strategic and Performance Plan
	X


[bookmark: _Toc198362388]12.	INKONZO EZIFUMANEKAYO EZINIKEZELWA NGURHULUMENTE WEZEKHAYA INDLAMBE KULUNTU NGOKUBANZI 
12.1. 	Ngokwe Candelo 18ye PAIA kuyachazwa imiqathango ema ilandelwe xa kusenziwa isecelo  sokufumana uLwazi ulugcinwe nguMlawulu woLwazi. ICandelo 23 (1) lePOPIA nalo lunikezela ingcaciso nenkqubo yokufumana ulwazi olukhethekeleyo ngomntu ngamnye.  Indlela yokufumana ulwazi olukhethekileyo ngomntu ngokweCandelo 23 ye POPIA kufuneka lungqamene neCandelo 19 le PAIA.
12.2. 	Umceli lwazi okanye umnini sihloko, kufuneka asebenze iFomu eqingqelwe ok iFomu 2,xa efuna ukufumana  uLwazi kwii rhekhodi ezi kwi Annexure
12.3. 	Umceli lwazi nguye nawuphina umntu ocela ukufumana iirhekhodi kuMlawuli, iPAIA iyohlula phakathi kwendidi zezicelo zokufumana ulwazi, umzekelo eyomtu oyedwa okanye olunye uhlobo lwesicelo.
		12.3.1. 	Isihloko seData ngumceli lwazi ongenise inkcukacha ezaneleyo,isiqinisekiso  sesazisi, xa 		efuna ulwazi kwi rhekhodi equlathe ulwazi ngomtu lowo, isihloko seData. Ukuba iPAIA ne 		POPIA, zanelisekile, urhulumente wezekhaya uyakuzikhupha azinikezele iinkcukacha 			okanye ulwazi ngexesha elifanelekileyo, (ngexabiso eliqingqiweyo) ngendlela eyamke;  			ekileyo eqondakalayo. Ixabiso lokuphuma kolwazi liya kubhatalwa ku rhulumente 			wezekhaya.
	12.3.2. 	Umntu okwinqanaba lokwenza isicelo sokufumana ulwazi ngomntu wesithathu 				ngofanelekileyo ukwenjenjalo. Noxa kunjalo urhulumente wezekhaya akanyanzelekanga 			ukulukhupha olo lwazi ngaphambi kokuba umceli lwazi azifezekise zonke iimfuno zePAIA 		okanye iPOPIA.
12.4 	Ifomm 2 kufuneka abhekiswe kwiGosa Lolwazi lingeniswe ngesandla, iposwe okanye 	ithunyelwe nge emeyile kusetyenziswe iinkcukacha eziku paragrafu 8
12.5 	Umceli lwazi kufuneka anikezele zonke iimfuno ngerhekhodi azicelayo ukuze iGosa lolwazi 	okanye isekela bakwazi ukuzifuna iirhekhodi ezo. Ifomu echaziweyo izaliswe ngolwazi 	oluphangaleleyo ukuze igosa lilufumane ulwazo olo.
	12.5.1	sazisi somcelo lwazi;
	12.5.2	iinkcukacha zerhekhodi efunwayo;
	12.5.3	uhlobo lwerhekhodi;
	12.5.4	ifomu yofuna ulwazi
	12.5.5	indlela yokufuna ulwazi.

12.6 	ulwazi olongezelelekileyo olubalulekileyo umntu amakalikhumbule xa uzaliza ifomu yesicelo:
	12.6.1	 amacandelo onke efomu anemiqathango ekufuneka ilandelwe ukuphucula 				nukukhawulelana novunywa kesicelo ngaphandle kokulibazisa.
	12.6.2	ukuba iirekhodi zicelwa egameni lomnye umntu, nceda ufake nekopi yesigunyaziso sokuba 		ungasenza isicelo egameni lalo mntu;
	12.6.3	inkcazelo ethe gca ngeerhekhodi ezifunwayo kufuneka zinikezelwe ukuze oGosa   lolwazi 		okanye isekela lalo likwazi ukumana ulwazi oluchanekileyo.
12.7	 Umceli kufuneka achaze ngokwakwiCandelo 2992) we PAIA ifomu efunekayo
12.8	Umceli lwazi kufuneka achaze ukuba iirhekhodi azinqwenela ngoluphi na ulwimi.

12.9	Umceli lwazi kufuneka achaze indlela anwenela ukwaziswa ngayo ngesigqibo malunga 	nesicelo 	asenzileyo nenkcukacha zolwazi aludingayo.

12.10	Umceli lwazi uyakufumana ulwazi ngendlela echaziweyo. ICandelo 29(3) yePAIA ibonisa 	ukuba 	ukudakanca ulwazi kuyakuxhomekeka ukuba isicelo asizokuphazamisana nendlela 	yokusebenza kolawulo lukarhulumente wezekhaya, okanye lophule umthetho lwaye lube 	yongozi 	kugcino lweerhekhodi ezingcinwanga ngurhulumente.

12.11	Umceli lwazi kufunenka abonise ngokeCandelo 29)2) ye PAI, ifomu yokufumana ulwazi

12.12	umceli lwazi makabonise indlela anqwenela ukuba aziswe ngayo ngesigqibo sesicelo kunye nazo 	zonke iinkcukacha ezifunekayo ukuze afumane ulwazi olu lulo.

12.13	 Isicelo lwazi singenziwa ngomlomo ukuba umceli lwazi akfundanga okanye ukhubazekile. 	IGosa Lolwazi okanye isekela lakhe lakumnceda umceli lwazi ukugwalisa ifomu egameni 	lakhe 	baze bamnike ikopi yefomu leyo.

12.14	Umceli lwazi uyakwaziswa ngentlawulo eqingqiweyo ekufuneka ibhatakiwe, ukuba ikho, 	indlela 	yukubhatala, ne-ofisi azakubhatala kuyo okanye aze nesiqinisekiso sokukhululwa ukuba 	angabhatali asifumana kurhulumente wezekhaya.

	12.14.1	 Umceli lwazi ongatshatanga onengeniso yonyaka, emva kokutsalelwa iPAYE ne UIF 			zingaphantsi kwe R 14 712

	12.14.2	Umceli lwazi utsHatileyo, abe nomvuzo odibene nowakwakhe emva kokutsalelwa iUIF 			nePAYE ongaphantsi kwe R 27 192 ngonyaka 

12.15. 	Umceli lwazi ngokwe Candelo 25 ye PAIA, luphunyezwe liGosa Lolawulo kwiintsuku ezingama 30 	emva kokufumana isicelo, isicelo singavunywa okanye saliwe. Isigqibo kufuneka sezisiwe kumceli 	sithunyelwe yaye sithunyelwe ngokomqweno womceli. 

12.16 	ICandelo 26 yePAIA ichaza iziganeko apho ixesha elikumyinge wentsuku eziyi 30 zinokwandiswa 	ngezinye iintsuku ezikwa 30. Ixesha lingandiswa ngeentsuku ezingama 30kuphela zingagqithi.
	12.16.1	Ukuba isicelo serhekhodi zabantu abaliqela, okanye kufuneka kufunwe inani elikhulu 			lerhekhodi kwaye nokuthobela imigaqo ye xesha elisikiweyo kunokuphazamisa imisebenzi 		yorhulumente wezekhaya;
	12.16.2	ukuba isecelo sifuna iirekhodi, nokuqokelelwa kwazo, iofisi yorhulumente wezekhaya 			engakusekelwanga oku , apho ii rhekhodi zigcinwe khona kungekho kufuphi, into eyenza 			ukuba ulwazi lungafumaneki ngexesha eliqingqiweyo nelifanelekileyo;
	12.16.3	 Ukunxibelelana kumacandelo oorhulumente bezamakhaya nezinye iindawo zoluntu 			 luyafuneka xa kusenziwa isicelo nezigqibo zingakhawulezi ngokwexesha eliqingqiweyo;
	12.16.4	 Kwiziganeko ezingaphezu kwesinyeezichazwe kwipharagrafu 13, 16, 1, 13.6.2 no 13.6.3 		 ukuphuma ngokumalunga nokwenza isicelo esisemthethweni ngokwe xesha eliqingqiweyo
	12.16.5	umceli lwazi kufuneka kufuneka anike imvume ebhaliweyo.

12.17	Ukuba ixesha landisiwe, igosa lolwazi kufuneka kwiintsuku ezi 30 emva kukufumana isicelo 		achazele umceli ngokwandiswa kwexwsha 
12.18	Ukuba isicelo sokufumana irhekhodi saliwe, silibazisekile ngenxa yentlawulo, ifomu 	engamkelekanga, umceli lwazi angafaka i-Aphili ngokweCandelo 74 yePAIA
12.19	iCandelo 74 we PAIA uvumela i-Aphili ezinxamnye nezigqibo zeGosa loLwazi worhulumente 	wezekhaya yaye inkqubo ye -Aphili ( engeso sinyanzelo) ichaziwe kwi paragrafu 9.3 ngasentla apha.
12.20	Ngokwe Candelo 78 likaPAIA, umceli lwazi okanye omntu wesithathu ekubhekiswa kuye 	kwiCandelo 74, angenza isicelo kwiNkundla  sokufumana isiqabu ngokwe Candelo 82 ye Act, emva 	kokuba ezame zonke iinkalo zangaphakathi ngokunganeli sisgqibo sukufumana ulwazi kwiGosa 	lolwazi. Njengoko kubhaliwe kuparagrafu 9.3 ngasentla apha, iinkqubo ze-Aphili 	azinyanzelsekanga.
12.21	Umceli lwazi ongaxolanga sisgqibo seGosaLolwazo kurhulumente wezekhaya phantsi koPAIA, 	akanaku faka isikhalazo kwakulo rhulumente wezekhaya ngoko makaqhube ngokwe paragrafu 9.3 	ngasentla apaha.


















[bookmark: _Toc198362389]13.   IINKONZO ULUNTU  ELINOKUZIFUMANA KUMLAWULI WOLWAZI NENDLELA EZIFIKELELEKA         NGAYO EZO NKONZO. 
I-NLM ijolise ekuqinisekiseni inkonzo ekhawulezayo, esebenzayo kunye nonxibelelwano noluntu lwethu.  Ukuba ufuna ukuthetha nomntu ngomnxeba, okanye awumazi ukuba kufuneka uqhagamshelane nabani, nceda ubone uluhlu lwemisebenzi kunye neenkonzo ezinxulumene noko ezenziwa nguMasipala weNgingqi waseNdlambe:
Icandelo lweeNkonzo zolawulo.
· Iinkozo zolawulo ziquka iiNkonzo zeeKomiti, Oovimba, ubhaliso kunye namacandelo afan nawaMathala Encwadi, nolondolozo nokugcinwa kwezakhiwo zika Maspala, umzekelo amaholo oluntu.
· Ezengqesho, kuquka ukuphuhliswa kwabasebenzi, uyilo nokwakhiwa komgaqo wabasebenzi, unxulumelwano lwabasebenzi. Intlalokahle yabasebenzi, nempilo nokhuselo lomsebenzi.
Director Corporate Services:   Lazola Maneli-Payi
Telephone:		          (046) 6045508
Email Address: 		          lmaneli@ndlambe.gov.za
PA Email Address:	          treid@ndlambe.gov.za
Ezentlalo, ezempilo kunye noKhuseleko:
· Ezogutyulo/ ukucoca isixeko
· Amangcwaba
· Ukuthimba nenkqubo yothimbo
· Ulawulo lwezinja
· Umlilo ( Imililo) kunye neenkonzo zoxakeko
· Inkonzo zendlela
· Ulawulo/ Uqoqosho lweNkukuma
· Ezamabala emidlalo
· Amanxwema nolwandle
· Ulondolozo nogcino lweePaki kunye nezinye iindawoezivulelekileyo.
· Ukunyanzelwa kwemithetho 
· Imithetho yooMaspala   


	Director Community & Protection Services:	Nombulelo Booysen-Willy
	Telephone:					(046)  6045528
	Email Address:					nbooysen@ndlambe.gov.za
	PA Email Address:				dnel@ndlambe.gov.za

	Ulawulo lwemali:

· ULawulo lweNgeniso 
· ULawulo lweNkcitho
· Imiba yohlahlo lwabiwo-mali 
· Ulawulo lweziniki maxabiso nentengo 
· ITekhnoloji yoLwazi noNxibelelwano


Director Finance: 		Michael Klaas
Telephone:			(046) 6045580
Email Address:			mklaas@ndlambe.gov.za
PA Email Address:		ssakambana@ndlambe.gov.za


Iziko lezo Zophuhliso:

· Ucwangciso Lwedolophu
· Ubumi bomnini ndlu okanye indawo
· Izindlu
· Sewerage and Water
· Umhloli wezakhiwo
· Ulawulo lweProjekti
· Imdlela nolawulo nogcino lwamanzi emvula
· Ulwabiwo lombanonokhanyiso lombane ezitratweni
· Ulawulo nogcino lwezithuthi zikaMaspala

	Director Infrastructure:		Noluthando Vithi-Masiza
	Telephone:			(046)  6045502
Email Address:			nvithi@ndlambe.go.za
PA Email Address:		aklaas@ndlambe.gov.za


















14. 	INXAXHEBA ETHATYATHWA LULUNTU EKUQULUNQENI IPOLISI YOKUNIKA AMANDLA 	ENTSEBENZO NGOKWE MISEBENZI EMAYENZIWE UMASIPALA WASENDLAMBE
14.1	Iplatfomu yokusebenzisa unxulumano nomphakathi lungenziwa ngokuphawula ngezimvo , ngeposi, 	nge imeyili okanye iziswe ngesandla:avanniekerk@ndlambe.gov.za 
14.2	Urhulumente wezakhaya uhambisa ulwazi ekufuneke lwaziwe ngendlela yobuchwephesha, ngama 	phepha ndaba, nge gazette,  kumakhasi unxulumano , ngezimvo zoluntu.  Phambi kokwamkelwa 	kwezindululo kwi Khansile idokhumenti  iyakuvezwa elubala kumathala eencwadi,  kwi Website 	kamaspala https://ndlambe.gov.za 
[bookmark: _Toc198362390]15.	INKQUBO YOKUQULUNQA ULWAZO LOMNTU (UBUQU)
15.1	Injongo yokuqulunqa:
	Inkubo yukuqulunqa ulwazi lomntu buqu kufuneka lwenziwe ngokwe miqathango yemfihlo ngokwe 	POPIA.  Injongo zokufumana olu lwazi kurhulumente wezekhaya -
	15.1.1	Ulawulo lwabasebenzi  kunye izicelo zengqesho / nokuqashwa.
	15.1.2	 Ukwamkela izikhalazo
	15.1.3	Ukuphanda ngezikhalazo;
	15.1.4	Ukugcina iiakhawunti neerhekhodi;
	15.1.5	Procurement processes;
15.2	Planned transborder flows of personal information:
15.2.1	The IO has not planned transborder flows of personal information.  However, should it become necessary to transfer personal information to another country for any lawful purposes.  The Regulator will ensure that anyone to whom it pass personal information is subject to a law binding corporate rules or binding agreement which provides an adequate level of protection and the third party agrees to treat that personal information with the same level of protection as the Regulator is obliged under POPIA.
15.2.2	Any transfer of personal information cross border shall be with data subjects consent, however should it not be reasonably practicable to obtain data subjects consent, the Regulator shall transfer the personal information if-
	15.2.2.1	it will be for the data subjects benefit; and
             15.2.2.2	the data subject would have given consent should it have been reasonably practicable to obtain such consent.






15.3	 Ingcaciso ngamahlelo ugcino -lwazi kunye nolwazi ngokwentloko
	Urhulumente wezekhaya iNdlambe ingaqulunqa iirhekhodi ngokuphathelele, kwii Suppliers, Khontrakthi, Abaniki Nkonzo, Abasebenzu kunye noluntu.
	
Izigaba  zedata zeziHloko
	
Inkcukacha zomntu ezinokusetyenziswa

	Umntu
	Igama nefani;iincukacha zonxubelelelwano, ifekisi, idilesi ye imeyili); Eyokuhlala, idilesi yeposi neyomsebenzi; Isazisi esisodwa/Inombolo yesazisi nembalelwano eyodwa.

	Amaqumrhu awongameleyo, Umntu  Osemthethweni / Ii -Entithi zoLuntu
	Amgama onxubelelwano; Igama elisesikweni lwe- entithi; idilesi kunye neyeposi; iincukacha zonxubelelwano (iinombolo zonxubelelwano), inombolo yefekisi, idilesi ye imeyile); inombolo yobhaliso; ezemali, ezorhwebo, iincukacha zesayensi kunye nemfihlelo zorhwebo 

	Abantu bamanye anazwe / Ii-Entithi zamanye amazwe
	Igama; iincukacha zonxibelwano (iinombolo zonxibelelwanor),inombolo yefekisi , iadresi ye-imeyili); iadresi yokuhlala neyeposi

	I-Khonsaltenti yoQqhagamishelwano nocebiso
	Amagama abantu bonxibelelwano; Igama le-entithi; Idilesi yokuhlala neye posi; iincukacha zonxubelelwano (iinombholo zonxibelelwano), inombolo yefekisi,  idilesi ye-imeyili; inombholo yobhaliso.

	Abahambisi Nkonzo abane Khontrakti
	Amagama omntu wonxubelelwano; igama le-entithi; amagama eeDayirektha, i-adrilesi zokuhlala nezomsebenzi; iincukacha zonxibelelwano (iinombolo zonxibelelwano), inombolo yefekisi, idilesi ye-imeyili); inombholo yobhaliso; iincukacha ngezemali; iincukacha ngokusekwa kweQumrhu; iincukacha ngeze Tekisi; abatyikiti abagunyazisiweyo, isimo sophuhliso ngokubanzi sabantu abantsundu  (B-BBEE), ii- entithi ezinobulungu , imikhomba-ndlela yeebizinisi

	Abasebenzi
	Isini, ukukhulelwa; imo yomtshato; ubuhlange ubudala, ulwimi, iincukatha zemfundo, (iziqu zemfundo); iincukacha ngezemali; umlando/imbhali ngesemisebenzi; Inombholo yesazisi; physical idilesi yokuhlala neyeposi; iincukacha zonxibelelwano (iinombolo zonxibelelwano), inombholo yefeksi, idilesi ye-imeyili); ukuziphatha ngokwemo ye-kriminali; intlalo-ntle nosapho  (amalungu osapho) ubuhlanga ,isini,ubuzwe, imvelaphi ngokobuzwe, ubuni, ubudala,impilo ngengqondo nangokomzimba, ukukhubazeka, inkonzo, inkolelo, incubeko, ulwimi, incazelo ebanzi ngobume bomntu.



15.4	Abamkeli okaanywe iindidi zabamkeli ekunokuthi kunikezelwe kubo ulwazi
	
Izigaba zolwazi/ zeenkcukacha zomntu
	
Izigaba zabamkeli 

	Inombolo yesazisi ukuze kukhangelwe iinckukacha ngobugebenga 
	Iinkonzo  zamaPolisa oMzantsi Afrika

	Isiqinisekiso semfundo
	 Igunya lezemfundo eMzantsi Afrika

	Amatyala, nendlela yokubhatala, imbali yokuphatha ityala
	Uphengululo nerhekhodi - tyala














15.5	Ingcaciso kabanzi ngamanyathelo okhuseleko  loLwazi ukufaneleke lwenziwe ngabantu okanye imibutho ukuqinisekisa intembeko nemfihlakalo kunye nokufumaneka kolwazi

15.5.1 	uMasipala waseNdlambe ulondoloza ngokuqhubekayo ngokufanelekileyo nangentembeko , 	nangobuchwebesha obusemganagthweni ukukhusela-
	15.5.1.1 	ukuhkusela ukulahleka, ukonakala nokutshabalal kwenkcukacha zolwazi ngabantu.
	15.5.1.2 	ukufumaneka kolwazi ngendlela engekho semthehweni
15.5.2	uMasipala waseNdlambe uthabathe imiqathango eqondakalayo uku-
	15.5.2.1 	ukufumanisa zonke iingozi ezinkubakho ngaphandle nagaphakathi kolwazi luluntu 			olu kugcino lwabo
	15.5.2.2 	Ukuseka nokulondoloza ngokufanelekileyo nokukhusela kwiingozi ezinokubakho
	15.5.2.3 	ukuqiniseka ukuba ukhuselo lusebenza ngokwendlela eyiyo
		15.5.2.4 	ukuqiniseka ukuba ukhuseleko luyahlaziywa rhoqo ukukhawulelana neengozi 					ezintsha ezinokuthi zivele.




15.5.3	Imiqathango ethathwe ngurhulumente kwezekhaya iNdlambe iquka oku_
	15.5.3.1 	Ulawulo lokufumana ulwazi
	15.5.3.2	iData ukuqwalaseli lwemfihlo (ekhowudiweyo)
	15.5.3.3	Imiqathango yokulwa kukhuselwa ulwazi
	15.5.3.4	Ukukhusela ngohlobo olunamandla eliquka ukubalanokunika ingxelo rhoqo
	15.5.3.5	Ukuba novimba bolwazi abakhuselekileyo
	15.5.3.6	Ukuqiniseka ukuba akukho zibi (virus) kubuchwephesha bokugcina ulwazi
	15.5.3.7	 Ukuqaphela- banzi kunye onkuphaphama
	15.5.3.8	Izivumelwano ziyaqukunjelwa nabaqulunqi ngokhuseleko nemiqathanqo
[bookmark: _Toc198362391]16.	INTLAWULO EQINGQIWEYO
16.1	ICandelo 22(1) we PAIA uacheza ukuba intlawulo yokufumana iirhekhodi zorhulumente  wezekhaya 	iNdlambe iqingqiwe. Intlawulo eqingqiweyo ibekwe elubala kuAnnexure F, ofakelweyo apha
16.2 	Umceli lwazi ofuna ukufumana iirhekhodi kufuneka enze intlawulo, ngaphandle kokuba ukhululwe 	nje ngoko kubhaliwe kupharagrafu 16.3 ngezantsi
16.3	Umceli lwazi akahlawuli kwiqumrhu loluntu.
	16.3.1	Umntu oyedwa onomvuzo wonyaka, emva kokutsalwayo ukufana noPAYE ne UIF, 			ingaphantsi kwe R14 712 ngonyaka
	16.3.2	Ukuba ubani utshatile kwaye imivuzao yabo idibene nowakwakhe emva kokutsaliweyo 			okufana ne PAYE ne UIF ingaphantsi kwe R27 192 ngonyaka
[bookmark: _Toc198362392]17.  UKUFUMANEKA KWEMANYUWALI
17.1	 Le Manyuwali yenziwe ukuba ifumaneke ngezilwimi zilandelayo;
	
	17.1.1	English;

17.1.2	Afrikaans;

17.1.3   Xhosa 

17.2	ikopi yeManyuwali ehlaziyiweyo nayo ifumaneka ngoku kulandelayo

17.2.1	ku https://ndlambe.gov.za 

17.2.2	 kwii Sigcini- fayile esicuthiweyo ngamaxesha abekiweyo okuphangela

17.2.3	  Nakubanina ngesicelo nentlawulo efanelekileyo

17.2.4	KwiGosa lolwazi okanye Isekela lakhe.

[bookmark: _1fob9te]17.3	 Intlawulo yekopi yemanyuwali ngokusekiweyo kuAnnexure B wemiqathango iyakubhataleka    ngomlinganiselo we A-4 ye fotokopi.
































[bookmark: _Toc198362393]18. UKUHLAZIYA IMANYUWALI
	
Urhulumente wekhaya iNdlambe iyakuyihlaziya iyipapashe le Manyuwali yonke iminyaka.	



Ikhutshwe ngu


______________________________________________
Adv. Rolly Dumezweni
MUNICIPAL MANAGER
MPHATHI SIXEKO / DOLOPHU




























ANNEXURE A:  Ifomu yesicelo 

IFOMU 2:
NDLAMBE MUNICIPALITY
uMASIPALA waseNDLAMBE 
ISICELO SOKUFUMANA IREKHODI KWIQUMRHU LIKAWONKE WONKE

[Regulation 6]

QAPHELA:

1. Isiqinisekiso sesazisi kufuneka sihambe nesicelo

2. Ukuba isicelo senziwa egameni lomnye umntu, isiqenisekiso sesigunyaziso kufuneka sihambe nefomu             yesicelo


TO:	The Information Officer		                       or		             Deputy Information Officer
	Adv. Rolly Dumezeni					                  Lazola Maneli-Payi
             Municipal Manager					                  Director Coporate Services
             Email address:  rdumezweni@ndlambe.gov.za                              lmaneli@ndlambe.gov.za


Mark with an “X”

 Request is made in my own name    	 Request is made on behalf of another person


	
ULWAZI  OKANYE IINCUKACHA NGOBUQU BOMNTU /ISIQU 

	
Amagama Azeleyo
	

	
Inombolo Yesazisi 
	

	
Igunya lomntu owenza isicelo ( xa esenzela omnye umntu )
	

	
Idilesi ye Bhokisi yePosi
	

	
Idilesi yesitrato
	

	Idilesi Yemeyile

	

	
Iinombolo zonxulumano
	Ifoni 
	
	I-imeyile
	

	
	Iselula:
	

	Amagama Apheleleyo omntu owenza isicelo egameni lomnye umntu
	

	Inombolo yesazisi
	

	Idilesi yebhokisi ye Posi
	

	Idilesi yesitrato
	

	Idilesi yepesi
	

	Iinombolo zonxumelelwano
	Iphoni
	
	I-imeyile:
	

	
	Iselula:
	

	
                                     Iincukacha zerhekhodi Zesicelo

Nikezela ngokuzeleyo iirhekhodi ofuna ulwazi ngazo, kuquka nesazisi nombolo sesicelo ukuba unolwazi ngazo, ukuze kube lula ukukhangela irhekhodi leyo. ( Ukuba indawo ebekiweyo kwi fomu ayaneli iincukacha ofuna ukuziveza kwisicelo sakho, sebenzisa iphepha elisecaleni ubhale kabanzi, uze elo phepha uliqhakamshele kweso sicelo.)


	



Ingcaciso nge rhekhodi okanye okanye okubalulekileyo ngayo
	


	
	


	
	


	
	


	
	


	Inombolo yerfrensi( isaziso) ukuba iyaziwa
	

	

Naluphina olunye uhlobo lweencukacha
	

	
	

	
	

	
	

	
	

	
UHLOBO LWERHEKHODI
(PHAWULA NGO“X”)


	Irhekhodi ebhaliweyo okanye eprintiweyo
	

	Irhekhodi enemifanekiso (kuquka iifoto,iislayidi, iivedio, imifanekiso eenziwe kwi khomutha, imizobo, njalo-njalo.)
	

	Iirhekhodi ezishicilelwe ngelizwi okanye incukhaca izishicilelwe ngesandi
	

	Iirhekhodi izikwii khomputha okanye ngobuchwephesha, okanye ezifundeka ngoo mashini.
	











	
                                           INTLAWULO

	
a) Intlawulo yesicelo kufuneka yenziwe phambi kokuba kuqaliswe ukuphunyezwa kwesicelo.
b) Uyakwaziswa ukuba yimalini efunekayo ukuze kuphunyezwe isicelo
c) Intlawulo efunekayo ukuze ufuamne ulwazi  ixhomekeke kwiformu leyo yokufuna ulwazi apho ixesha elilungele ukufina nokulungisa ulwazi lifanelekile.     
d) Ukuba unelungelo, okanye ufanele ukungahlawuli ukungahlawuli  sichaze isizathu soko. 

	

Isizathu sokungahlawuli
	


	
	


	
	






	
IFOMU  YOKUFIKELELA KULWAZI
(FAKA UPHAWU “X”)


	IKOPI YE RHEKHODI (kuquka nezifotiweyo, okukhutshelweyo, kunye nolwazi olugcinwe kwikhompyutha, okanye kubuchwephesha ngendlela efundekayo)

	

	Okubhaliweyo okanye okukhutshelweyo ngokwe mifanekiso ebonakalayo (kuquka iifoto, izilayidi, iirrhekhodi zevidiyo, imifanekiso egcinwe kwikhompyutha, imizobo, njalo-njalo)

	

	Iingoma ezishicelelweyo zakhuthshelwa (amaxwebhu abahaliweyo aze aprintwa)

	

	Ikopi zerhekhodi ezikwi flash drive ( kuquka nemifanekiso ebonakalayo  nokushicilelweyo )

	

	Ikopi yerhakhodi ekgcinwe disc drive (kuquka imifanekis nokushicelelweyo )

	

	Ikopi yerhekhodi egcinwe  ku “cloud storage server”

	




	                                            INDLELA YOKUFIKELELA KULWAZI
(Phawula ngo “X”)


	Ukuhlolwa kwerhekhodi ngobuqu kwidilesi ebhalisiweyo kuluntu nakwasebucala ( kuquka nokumamela iirhekhodi ezishicelweyo, ulwazi olunoku shicilelwa, okanye lwazi olugcinwe kwikhomyutha okanye kubuchwephesh balemihls kwimo efundekayo)

	

	Idilesi yePosi

	

	Idilesi yenombolo yebhokisi

	

	Inkonzo yeKhuriya okuzisa kwidilesi yesitrato sakho 

	

	Ulwazi oluthunyelwa nge fekisi kubhaliwe kwakhutshelwa 

	

	Ulwazi nge imeyile(ikuquke nokushicelelweyo)

	

	Kuhanjiswe ngo” Cloud”/ukudluliswa kwefayile

	

	Ulwimi olwamkelekileyo
(Ukuba irhekhodi ayibhalwanga ngolwimi olaziyo , iirhekhodi iyakufumaneka ngolo lwimi yayibhalwe ngayo.

	




	

 IINCUKACHA NAMALUNGELO AMAKASETYENZISWE OKHUSELO

Ukuba umyinge wephepha awanelanga, Bhala ingcaciso kwiphepha elilodwa uze uliqhqkamshele kwi Fomu .  Umenzi Sicelo kufuneka atyikitye onke amaphepha.


	Chaza ukuba leliphi ilungelo emalisetyenziswe okanye likhuselwe
	


	
	


	
	


	:
Chaza ukuba kunganina irhekhodi ecelwayo ezakusetyenziswa okanye ikhuselwe ngokwelungelo elichaziweyo.

	






Uyakwaziswa ngokubhaliweyo ,ukuba isicelo sakho sivunyiwe na okanye saliwe okanye sivunyiwe, intlawulo ezakufuneka, ukuba ikho.  Ndeda uchaze ukuba ungathanda imbhalellwano eza kuwe ibe loluphina uhlobo:

	
Idilesi yePosi
	
ifekisi
	
Imbhalelwano yobuchwephesha
(chaza ukuba eyiphi na)

	

	
	



[bookmark: _Hlk198552874]Ityikityelwe ____________________ngalo __________ngenyanga__________________ 20 ___________


            __________________________
          ITYIKTYWE NGU  / IGAMA  LOMNTU OWENZELWA ISICELO









FOR OFFICIAL USE
                                   KUSETYENZISWA KUBURHULUMENTE KUPHELA


	
INOMBOLO Ye referensi:

	

	Isicelo samkelwe ngu:
(Isahlalo eburhulumenteni, Igama nfani legosa lolwazi/ usekela Gosa Lolwazi)

	

	

	

	Intlawulo yesicelo:

	

	iDiposithi  ukuba iuafuneka):

	








_______________________
Igosa Lolwazi liyatyikitya
















[bookmark: _Hlk198550011]ANNEXURE B: Isiphumo  sesicelo kunye neentlawulo ezihlawulwayo
IFOMU 3
ISIPHUMO SESICELO KUNYE NEENTLAWULO EZIHLAWULWAYO



Qaphela:
1. Ukuba isicelo sakho samkelwe -
(a) Isixa-mali sedipozithi, (ukuba sikhona), ehlawulwa ngaphambi kokuba isicelo sakho siqwalaselwe; kwaye 
(b) ingxelo eceliweyo/inxalenye yerekhodi iya kukhutshwa kuphela xa ubungqina bentlawulo epheleleyo bufunyenwe.

[bookmark: _Hlk198550867]2.	Nceda usebenzise inombolo yereferensi elapha ngezantsi kuyo yonke imbalelwano yexesha elizayo.
[bookmark: _Hlk198552738]							Inombolo yereferensi: ______________________

Iya ku:   	__________________________


Isicelo sakho senziwe ngomhla _________________________________ Ibhekisa.


1.  Ucelile:
	Ukuhlola ulwazi lomntu siqu kwidilesi ebhalisiweyo yequmrhu likarhulumente/labucala (kuquka ukumamela amagama arekhodiweyo, ulwazi olunokuthi luveliswe kwakhona ngesandi, okanye ulwazi olugcinwe kwikhompyutha okanye nge-elektroniki okanye kwifomu efundeka ngomatshini) simahla.  Uyacelwa ukuba wenze idinga ukuze uhlolwe ulwazi kwaye uze nale Form kunye nawe.  Ukuba ngoko ufuna naluphi na uhlobo lokwenziwa ngokutsha kolwazi, uya kuba noxanduva lwemirhumo echazwe kwisiHlomelo D
	



2.Ucelile:
	Iikopi eziprintiweyo zolwazi (kubandakanya iikopi zayo nayiphi na imifanekiso ebonakalayo, ushicilelo kunye nolwazi olugcinwe kwikhompyuter okanye kwifomu yombane okanye efundeka ngomatshini
	

	Ushicilelo olubhaliweyo okanye olushicilelweyo lwemifanekiso ebonakalayo (oku kuquka iifoto, izilayidi, ushicilelo lwevidiyo, imifanekiso eyenziwe ngekhompyutha, imizobo, njl.njl.)
	

	Ukukhutshelwa kwengoma yesandi (uxwebhu olubhaliweyo okanye olushicilelweyo)
	

	Ikopi yolwazi kwi-flash drive (kubandakanywa nemifanekiso ebonakalayo kunye neengoma zesandi)
	

	Ikopi yolwazi kwi-compact disc drive (kubandakanywa nemifanekiso ebonakalayo kunye neengoma zesandi)
	

	Ikopi yerekhodi egcinwe kwiseva 
	



3. Ucelile:
	Iinkonzo zeposi kwidilesi yeposi
	

	Iinkonzo zeposi kwidilesi yesitalato
	

	Inkonzo yekhuriya kwidilesi yesitalato
	

	Ifeksi yolwazi ngefomathi ebhaliweyo okanye eprintiweyo (kubandakanywa nokukhutshelweyo)
	

	I-imeyile yolwazi (kubandakanywa neengoma ukuba kuyenzeka)
	

	Udluliselo lwefayile
	

	Ulwimi olukhethwayo:
(Qaphela ukuba ingxelo ayifumaneki ngolwimi olukhethayo, ufikelelo lunokunikwa ngolwimi iirekhodi ezifumaneka ngalo)

	



Nceda uqaphele ukuba isicelo sakho:

	


Samnkelwe

	


Saliwe, ngenxa yezi zizathu zilandelayo:
_______________________________________________________________________________

  4.	Imirhumo ehlawulwayo malunga nesicelo sakho:

	 I-Ayithemi(Into enye Item

	     Iindleko ngephepha le-A4 okanye 
Inxalenye yayo
	   Inani lamaphepha/izinto

	    Iyonke


	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




5.  	Idiphozithi ehlawulwayo (ukuba ukhangelo ludlula iiyure ezintandathu):


	


 
 Ewe                         	  			                             Hayi    


	
	Iiyure zokukhangela
	
	Isixa sedipozithi (ibalwe kwisinye kwisithathu semali iyonke ngokwesicelo ngasinye)
	




Isixa-mali kufuneka sihlawulwe kule Akhawunti yeBhanki ilandelayo:

Igama leBanki:					__________________________________________

Uhlobo lweakhawunti: holder			__________________________________________

Uhlobo lweakhawunti::				__________________________________________

Inombolo ye akhawunti::				__________________________________________

IKhowudi yeSebe:				__________________________________________

Inombolo yereferensi:				__________________________________________

Ngenisa ubungqina bentlawulo ku		__________________________________________



Ityikityelwe ____________________ngalo __________ngenyanga__________________ 20 ___________


_________________________
Ummangali/ummeli/umntu ogunyazisiweyo weqela lesithathu


ANNEXURE C:   iFomu yoku Aphila

FOMU  4

UKUFAKA I-APHILI  (ISIBHENO)

[Umthetho 9]

	
   INCUKACHA ZEQUMRHU LIKA WONKE-WONKE


	Iincukacha ze Ndlambe (Rhulumente wzekhaya)

	

	Igama neFani  zeGosa Lolwazi okanye Unxumelelwano

	

	                      Incukhaca zomntu ongenisa isicelo seAphili engaphakathi 


	Igama elipheleleyo
	

	Inombholo yesazisi
	

	Idilesi yePosi
	

	Idilesi yesitrato

	

	Idilesi ye I-imeyile

	

	Inombolo yonxumelelwano
	Tel                              Facsimile                        Cell

	Ingaba esi isecelo seAphili senziwa  senziwa egameni lomnye umntu? 
	Ewe
	
	Hayi
	

	Ukuba impendulo ngu EWE,inqanaba ekwenziwa ngalo i-Aphili yangaphakathi  egameni lomnye umntu: ( Isiqinisekiso senqanaba ekwenziwa ngalo i-Aphili malincanyathiselwe kwisicelo )
	

	
IINCUKACHA ZOMNTU OWENZELWA I-APHILI YANGAPHAKATHI  
(Ukuba senziwa ngomnye mntu/ umntu wesithathu )


	Ukwaliwa kwesicelo 

	

	Izizathu zokwaliwa kweiscelo ngoku bhaliweyo kwi Candelo 22 yomthetho

	

	Izizathu ngokumalunga nokwandiswa kweentsuku kwixesha eliqingqiweyo lokwenza lzicelo ngokweCandelo 26(1) yomthetho

	

	Isigqibo ngokweCandelo 29 (3)  yomthetho  ukwala ukuphumelisa isiscelo  

	

	Isigqibo sokucela uLwazi ukuze lufumaneke

	

	
                                         IMIQATHANGO YE-APHILI  (ISIBHENO)            
(Ukuba umyinge wephepha awanelanga, qhuba ubhale kwiphepha elisecaleni 
(Kufuneka utyikityile kuwo onke amaphrpha.)


	Chaza imiqathango esekelwe kuyo i-Aphili engaphakathi                         
	


	
	


	Chaza nayiphina incukacha engaba ingafuneka ukuxhasa i-Aphili .

	

	
	




Uyakwaziswa ngembalelwano ngesiphume se-Aphili yakho.  Nceda uchaze ukuba imhalelwano eza kuwe ibe loluphi uhlobo:

	IDilesi yePosi
	IFekisi
	Unxibelelwano ngezobuxhakaxhak (Nceda uchaze)

	
	
	



Ityikitywe e………………………………….. ngolu ……………….. suku …………………………..20……


………………………………
Kutyikitya umntu owenza i-Aphili ( Umntu wesithathu)



					KOKWE OFISO KUPHELA
			
                                     IRHEKHODI ESEMTHETHWENI YE-APHILI ( ISIBHENO)


	i-Aphili yamkelwe (chaza isikhundla, igama nefani yegosa lolwazi )
	
	

	
	I-Aphili ehamba nezizathu zolwazi ukuze iGosa lolwazi lenze isigqibo esifanelekileyo, nalapho iincukacha zomntu wesithathu ezingqamana neerhekhodi ezingeniswa liGosa Lolwazi..
	Ewe
	

	
	
	Hayi
	

	
	IZIPHUMO ZE-APHILI ( isibheno)

	Ukwaliwa kwe-Aphili (isibheno) Kuqinisekisiwe?
	Ewe
	
	Isigqibo esitsha
(ukuba kuqinisekisiwe)
	

	
	Hayi
	
	
	

	Intlawulo (Candelo 22).
Kuqinisekisiwe?
	Ewe
	
	Isigqibo esitsha 
(ukuba kuqinisekisiwe)
	

	
	Hayi
	
	
	

	Ulwandiso  ( Candelo 26 (1)) 
Kuqinisekisiwe?
	Ewe
	
	Isigqibo esithsha 
(ukuba kuqinisekisiwe)
	

	
	Hayi
	
	
	

	Ukufumaneka (Candelo  29 (3))
Kuqinisekisiwe?
	Ewe
	
	Isigqibo esitsha 
(ukuba kuqinisekisiwe)
	

	
	Hayi
	
	
	

	Sivunyiwe isicelo sokufimana uLwazi
Kuqinisekisiwe?
	Ewe
	
	Isigqibo esitsha 
(ukuba kuqinisekisiwe)
	

	
	Hayi
	
	
	




Kutyikitywe e…………………………………..ngo mhla………………..kwinyanaga ……………..20………….


………………………………
Kutyikitya umlawuli ofanelekileyo









ANNEXURE D:	Isimo soluhlu lwentlawulo( imirhumo) esiqingqiweyo
ISIMO SOLUHLU LWENTLAWULO
Imirhumo ( Intlawulo) Malunga Namaqela  Oluntu
	I-Ayithemi(Into enye)
	Inkcazelo
	Ixabiso

	1.
	Intlawulo ebhatalwa ngumceli lwazi
	R100.00

	2.
	ifotokopi yephepha ilingngumlinganiselo engu- A4
	R1,50 iphepha ngalinye

	3.
	Ikopi eshicelelweyo engumlinganiselo ongu- A4
	R1,50 iphepha ngalinye

	4.
(i)
(ii)
	Iphepha elifundekayo elibhalwe nge khomputha
Ifleshi-drayivu (eziswa ngumceli lwazi)
iCD erhekhodayo (ikhompakti Disk)
· Ukuba iziswe ngumceli lwazi
· Ukuba ifumaneka kumgcini lwazi
	R 40.00
R5-00
R40-00
R60.00

	5.
	 Okukhutshelweyo okuyimifanekiso ebonakalayo engange phepha eli ngu A4 
	Ezikonzo zinikezelwa kumntu ongaphandle.( somashishini) Intlawulo iyakuxhomekeka kwisiniki maxabiso sosomashishini.

	6.
	Ikopi zemifanekiso
	

	7.
	Ushicilelo lwemiyalezo erhekhodishiweyo. ngokwe A4 yephepha
	R24.00

	8.
(i)
(ii)
	Ikopi ye rhekhodi eshicelelweyo 
(Flash drive)(eze nomenzi sicelo)
(Compact Disc) 
· Ukuba iziswe ngumceli lwazi
· Ukuba ifumaneka kumgcini lwazi
	
R40.00
R40.00
R60.00

	9.
	Ukukhangela nokulungisa iRhekhodi  ukeze ikhutshwe ,nge yure nganye, okanye isiqingatha seyure, ngaphandle kweyure yokuqala. Ixesha elifanelekileyo ukulungisa isicelo.  Kungagqithi kwixesha nemali eqingqelwe oku.
Ukukhangela nokulungiselela ukukhutshwa akunakudlula kule mali
	R100.00 ngeyure


R300.00

	10. 
	Idepozithi, ukuba uqulunqo loLwazi ludlule kwi 6 yeyure 6 
	Isithathu sale mali ngokubalwe ngokwe miqathango kwiCandelo 1 ukuya ku7 ngasentla apha.

	11.
	Ukuposa, uku e-meyila nokuthumela nangaluphina uhlobo
	Ixabiso elifanelekileyo
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